Excerpt from the Law Society of Alberta Code of Conduct (2016) and Commentary:

Limited Scope Retainers
3.2-2 Before undertaking a limited scope retainer the lawyer must advise the
client about the nature, extent and scope of the services that the lawyer can
provide and must confirm in writing to the client as soon as practicable what
services will be provided.
Commentary
[1]
The scope of the service to be provided should be discussed with the client, and the
client’s acknowledgement and understanding of the risks and limitations of the retainer should be
confirmed in writing. The lawyer should clearly identify the tasks for which the lawyer and the
client are each responsible. The lawyer should advise the client about related legal issues which
fall outside the scope of the limited scope retainer, and advise the client of the consequences of
limiting the scope of the retainer, to allow the client to have enough information on
which to base a decision to limit or expand the retainer.
[2]
A lawyer who is providing legal services under a limited scope retainer should be careful
to avoid acting in a way that suggests that the lawyer is providing full services to the client.
Modifications to the scope of the limited scope retainer, or the obligations of the client and lawyer,
should be confirmed in writing. The lawyer should also consider advising the client when the
lawyer’s retainer has ended.
[3]
Where the limited services being provided include an appearance before a tribunal a l
lawyer must be careful not to mislead the tribunal as to the scope of the retainer. Lawyers should
consider whether disclosure of the limited nature of the retainer is required by the rules of practice
governing a particular tribunal or other circumstances.
[4]
In Alberta, Rule 2.27 of the Rules of Court requires lawyers to inform the court if the
lawyer is retained for a limited or particular purpose.
[5]
When one party is receiving legal services pursuant to a limited scope retainer, the
lawyers representing all the parties in the matter should consider how communications from
opposing counsel in a matter should be managed. (See Rule 7.2-9).
[6]
This rule does not apply to situations in which a lawyer is providing summary advice or to
initial consultations that may result in the client retaining the lawyer.
[7]
Summary advice may include advice received in a brief consultation on a telephone
hotline or from duty counsel, for example, or may otherwise be advice which is received during
the provision of short-term legal services, described in Rule 3.4-15.

